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IHoautuka

00padoTKHU MEePCOHAIBHBIX JAHHBIX
MBOY «CII Neldy

1. O01mMe mo10KeHu s

1.1. Hacrosmas Ilonutuka o00pa®oTku mnepcoHanbHBIX AaHHBIX MBOY «CIII
Neldy (manee — IlonuTuka) ompenenseT e oOpPaOOTKU MEPCOHATBHBIX JTaHHBIX,
KaTerOpuH U NiepeueHb 00pabaThIBaEMbIX MEPCOHATBHBIX TAHHBIX, KATETOPUU CYOBEKTOB,
NIEPCOHAJIbHBIC JIaHHBIE KOTOPBIX 00padaThIBalOTCS, CHOCOOBI, CPOKH HUX 0OpabOTKU H
XpaHEHUs1, TOPSAJOK YHHUUTOKEHHS MEPCOHAIBHBIX JAHHBIX MPU JAOCTHKCHHM Leel ux
00pabOTKU WM MPU HACTYIJIEHWU WHBIX 3aKOHHBIX ocHOBaHMii B MBOVY «CII Nel4y
(manmee — [koma).

1.2. JlokanbHble HOPMATUBHBIE aKThl U WHBIE JIOKYMEHTBHI, perjJaMeHTUPYIOII1e
00paboTKy mepcoHanbHBIX NaHHBIX B Lllkome, pazpabaThIBaloTCs C y4eTOM MOJOKEHUMN
[Tonutukn.

1.3. HdeiictBue [lonutuku pacnpocTpaHseTcs Ha IEpCOHATbHbIC JaHHBIE, KOTOPHIE
[kona oOpabaTbiBaeT C HCHOJNB30BAaHUEM U 0€3  HCIOIB30BAHUS  CPEICTB
aBTOMAaTH3aI1H.

1.4. B IlonuTuke UCIIONB3YIOTCS CIIEAYIOIINUE MTOHSATHUS:

- NepCcoHANbHBIC JaHHbIE — JI00ast UH(OpMAIIHs, OTHOCSIIASICS MPSMO HIIN
KOCBEHHO K OINpEIeICHHOMY WIH olpeaenseMomy (usndeckomy JuIly (CyOBeKTy
MEPCOHATBHBIX JAHHBIX);

- NIEpCOHAIbHBIC JaHHBIE, Pa3pPEIICHHbIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
JUIsl pacIpoCTPaHEHHUs], IEPCOHANIbHBIE JIaHHbIE, JOCTYIl HEOrPAHMYEHHOTO Kpyra JuIl K
KOTOPBIM TPEJOCTaBlIeH CyOBEKTOM MEPCOHANBHBIX TAHHBIX IMyTEM Jaud COTJIacusi Ha
00paboTKy MEepCOHANBHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX TaHHBIX
JUIsL pactpoCTpaHeHHs] B Topsnke, mpeaycMorpeHHOM DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaIbHbIX JaHHBIX)» (Hajiee — 3aKOH);



— omepaTrop MepcoHaNbHBIX NaHHbIX (omeparop) — lllkona — ropuandeckoe
JIUI0, CAaMOCTOSITEIBHO WJIM COBMECTHO C JAPYTMMH JIMIIAMH OpraHusymoliee u (Win)
OCYILECTBIISIIOIEe 00paObOTKY MEePCOHANBHBIX JAHHBIX, OMpPEAeIsIoNiee eI 00paboTKu
MEPCOHANBHBIX JAHHBIX, COCTAaB TMEPCOHAIBHBIX JaHHBIX, MOJUICKAIIUX O00paboTKe,
neicTBUs (Orepalyu), COBEpIIaeMbIe ¢ MEPCOHATBHBIMU TaHHBIMU;

— o0paboTka TEPCOHANIBHBIX JAHHBIX — JeicTBUE (omepainus) WiIu
COBOKYITHOCTh JCHCTBUI (Omepaliuii) ¢ mepCoOHaANIbHBIMH JIAaHHBIMU C UCIIOJIb30BAHUEM U
0€3 MCIOIb30BaHUS CPEACTB aBTOMATHU3AIlMU, BKJIIOYasi cOOp, 3alKcCh, CUCTEMATHU3AIIHIO,
HaKOIUICHHE, XpaHeHue, YToyHeHue (OOHOBIEHHE, U3MEHEHHUE), U3BIICUCHUE,
WCIIOJIb30BaHHUE, nepeaavy (pacmpocTpaHeHue, MPEI0CTaBIICHHE, JIOCTYTI),
o0Oe3nnurBaHue, OJIOKUPOBAHKE, YIATICHUE, YHUUTOXKEHUE;

- aBTOMaTU3MpOBaHHas 00pabOTKa NEPCOHANbHBIX JaHHBIX — 00paldoTKa
MEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BHIYUCIUTEIHLHOM TEXHUKHY;

- pacrpoCcTpaHeHHE MEePCOHATBHBIX JaHHBIX — JCHCTBUSI, HANPABICHHBIE HA
pacKphITHE TIEPCOHAIBHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIHUIL;

— MIPEIOCTABJICHUE TEePCOHAIBHBIX JAHHBIX — JCUCTBUA, HANpaBJICHHBIC Ha
pPacKphITHE TEPCOHANBHBIX JAHHBIX OINPEICICHHOMY JIUIY WU OMpPEACICHHOMY KPYyTY
i,

— OJIOKMpOBAaHKME TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHne
00pabOTKM TIEPCOHAIBHBIX JaHHBIX (32 MCKIIOUYEHHEM CiIydaeB, eciu o0paboTka
HeoO0XouMa JJisi yTOUYHEHUS IEPCOHANIbHBIX JIaHHBIX);

- YHUUTO)KEHHUE MEPCOHATBHBIX JAHHBIX — JIEUCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOKHBIM BOCCTAaHOBHUTH COJEpXKaHUE TNEPCOHANbHBIX JAaHHBIX B
MHGOPMALIMOHHOW CHCTEME MEePCOHAIbHBIX JaHHBIX W (WJIM) B pe3ysbTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepuaIbHble HOCUTENN MEPCOHANBHBIX TaHHBIX;

- o0e3NMuYMBaHUE TIEPCOHANBHBIX JIAHHBIX — JICUCTBHS, B pe3yJlibTare
KOTOPBIX CTAHOBUTCSI HEBO3MOXKHBIM 0€3 UCI0JIb30BaHUS JOMOJIHUTEILHON HH(pOpMAITUU
ONpeAeNUTh TMPUHAIICKHOCTh TMEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX TAHHBIX;

- uHPOpMAILIMOHHAsT CHCTEMa TIEPCOHANBHBIX JAHHBIX — COBOKYIHOCTH
coliepkamuxcss B 0a3ax JaHHBIX TEPCOHAIBHBIX JIAHHBIX W OOECHEYMBAIONINX HUX
00paboTKy HHPOPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

- TpaHCTpaHW4YHAas Tepefadya IEepCOHANBHBIX JIaHHBIX —  Iepejada
MEPCOHATBHBIX JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYJapCTBa OpraHy BIIACTH
WHOCTPAHHOTO TOCYJapCTBA, MHOCTPAHHOMY (U3NYECKOMY JIMIy WJIH HHOCTPAaHHOMY
IOPUINYECKOMY JIUILY.

1.5. lIkona kak ornepaTop NEPCOHATBHBIX JTaHHBIX 00s3aHa:

1.5.1. CoGmronath KOH(PHAECHIIMATHHOCTD MEPCOHANBHBIX JIAHHBIX, & UMEHHO HE
pacipoCTpaHITh NEPCOHAIbHBIE JaHHbIE M HE MepefaBaTh WX TPEThUM JHIaM 0e3



cornacusi cyObeKTa MEPCOHAJIbHBIX JAaHHBIX WM €r0 3aKOHHOIO IMPEACTABUTENS, €CIU
MHOE HE NMPEAYCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OO6ecneunth CyOBEKTaM NEPCOHANBHBIX JAHHBIX, HUX 3aKOHHBIM
MPEACTAaBUTENSAM BO3MOXKHOCTh O3HAKOMJIGHHMSI C JIOKYMEHTaMH U MaTepuajiaMu,
COIEpXAallMMU HX TIEPCOHAJIbHBIC JaHHBIE, €CIM HMHOE€ HE MPEayCMOTPEHO
3aKOHOAATENbCTBOM.

1.5.3. Pa3psicHATh CyObEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM
MPEACTABUTENSAM IOPUINYECKUE TIOCIEACTBUS OTKa3a MPEeJOCTaBUTh TEPCOHAIbHbBIC
JTaHHBIE.

1.5.4. brnokupoBaTh WM YJalsTh HEMPABOMEPHO 0OOpabaThiBaeMbie, HETOUHBIE
NepcoHaIbHbIE JaHHbIE 00 00eCIeYnTh UX OJIOKMPOBAHKUE UK yIaJIeHHE.

1.5.5. Tlpexpatuth 00pabOTKYy M YHUYTOXHUTH WM OOE3IUYUTH IMEPCOHATbHBIE
JaHHbIE JUO0 00ecrneyuTh MpeKpalleHue OoO0pabOTKM UM YHUYTOXKEHHE WU
o0e3MurBaHue NMePCOHANBHBIX JAHHBIX MPHU JOCTHXKCHUH SN UX 00paOOTKH.

1.5.6. Ilpekpatutp 00pabOTKy TMEpPCOHANBHBIX JAHHBIX WJIM OOECICUUTH
MpeKpamnieHie 00pabOTKHM TMEepPCOHANBHBIX JaHHBIX B Cllydae OT3bIBa CyOBEKTOM
MePCOHANBHBIX JAHHBIX COTJAcusi Ha 00pabOTKy ero MepcoHaNbHBIX JAHHBIX, €CJIM WHOE
HE TMPEeayCMOTPEHO JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBIFOJONpPUOOpETaTEeNeM WU
MOPYYUTETIEM IO KOTOPOMY SIBJISIETCS CYOBEKT MEpPCOHATBHBIX JaHHBIX, WM HHBIM
cornamenueM Mexay 11Ikomoii u cyObeKTOM epCOHAIbHBIX JAHHbIX.

1.5.7. TlpuHuMarh Mepbl, HEOOXOAMMBIE M JOCTAaTOYHBIE IJIsi OOecreueHus
BBIMIOJTHEHUS 00SI3aHHOCTE!, MPEyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU
C HUM HOPMaTUBHBIMH IPABOBBIMHU aKTaMHU.

1.6. IlIkona Bopase:

1.6.1. CaMocTOATENHHO ONPENENSITh COCTaB U NEpPEeYeHb Mep, HEOOXOIAUMBIX U
JOCTATOYHBIX JUIsi OOecreueHus BBIMOJHEHUS OO0sI3aHHOCTEH, MPEAyCMOTPEHHBIX
3aKOHOM M TPHUHATHIMA B COOTBETCTBHU C HMUM HOPMATHUBHBIMHU IPABOBBIMH aKTaMU,
€CJIM UHOE HE MPETyCMOTPEHO 3aKOHOIATEIHCTBOM O MEPCOHATBHBIX JAHHBIX.

1.6.2. Wcnonp30BaTh NepcoHANbHBIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX
0e3 uX corjacus B CiIy4asx, IPeayCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. [IpenocTaBisTh MepcoOHANbHBIE TaHHBIE CYyOBEKTOB MEPCOHATBHBIX JTaHHBIX
TPETHUM JIMIIAM B CITy4asix, MPEAyCMOTPEHHBIX 3aKOHOATEIILCTBOM.

1.6.4. [lopyunth 00pabOTKYy MEPCOHAIBHBIX JAHHBIX IPYroMy JIAIY C COTJIACHUS
cyObeKTa TMEepPCOHAJIbHBIX JaHHBIX, €CIIM HMHOE HE TMPEeayCMOTpEeHO 3aKOHOM, Ha
OCHOBAaHMU 3aKIIOYaEeMOT0 C OJTUM JHMIIOM JoroBopa. JIumo, ocymiecTisionee
00paboOTKy TMepCOHANBHBIX MJaHHBIX 1O TmopydeHuto Illkomer, 00s3aHO CcoOMIOATH
MIPUHIIUIIBI ¥ TpaBUjia 00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIyCMOTPEHHBIE 3aKOHOM,
coOnroaTh KOH(PHUACHIIUATBLHOCTh MEPCOHANBHBIX JAHHBIX, MPUHUMATh HEOOXOIUMBIC
Mepbl, HallpaBJeHHbIC HA O0ECIICUeHNE BBIMOJHEHUS O00S3aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM.



1.7. PabOTHUKH, COBEpIICHHOJICTHHUE OOyYalolmuecs, pOoAUTeNu (3aKOHHBIE
MIPEICTAaBUTENM) HECOBEPIIEHHOJIIETHUX YYalllUXCsA, HHbIE CYOBEKTHl MEPCOHAJIBHBIX
JaHHBIX (Jayee - CyOBbEKThl IEPCOHABHBIX JTAHHBIX) 00s3aHBbI:

1.7.1. B cny4asx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, NpeaocTaBisaTh [lIkone
JOCTOBEPHbBIE IEPCOHATbHBIE JaHHbIE.

1.7.2. Tlpu W3MEHEHUM MEPCOHAJBHBIX JAHHBIX, OOHAPYKEHHUU OIIMOOK WIH
HETOYHOCTEN B HUX HE3aMeUIMTENbHO coo0maTe 00 aToM Llkore.

1.8. CyObeKThl nepCcoOHaNbHBIX IAHHBIX BIIPABE:

1.8.1. Ilonyyats mH(pOpMaINIO, KacarOUIyIOcsa 00pabOTKH CBOMX IMEPCOHATBHBIX
JaHHBIX, KpOME CJIly4aeB, Korja TaKoW JOCTyH OrpaHuyeH ¢eaepaibHbIM
3aKOHOAATENHCTBOM.

1.8.2. TpeboBath oT 11IK0JIBI YTOUHUTH NEPCOHANIbHBIE AaHHbIE, OJIOKUPOBATH UX
WU YHUYTOXUTh, €CJIM MEPCOHAIBHBIC JIAHHBIC SIBIISFOTCS HEMOJIHBIMH, YCTapEBIIUMU,
HETOYHBIMHM, HE3aKOHHO TIOJYyYCHHBIMH WJIM HE SBIAIOTCA HEOOXOIUMBIMHU IS
3asBJICHHOM 11e711 00pabOoTKH.

1.8.3. JlonmoJHUTH NEpPCOHAJbHbIC JAaHHBIE OIEHOYHOTO XapaKTepa 3asBJICHUEM,
BBIPAXKAIOLUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. OGxanoBath neiicTBuss unu OesneiicTBue IlIkoiabl B yIMOJIHOMOYEHHOM
Oprase Io 3alfuTe NpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX UM B Cy/1€OHOM MOPSIJIKE.

2. IlpaBoBbIe OCHOBAHMS 00PA0OTKH MEePCOHAIBbHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHMSIMH OOpPaOOTKH TEpPCOHANBHBIX HaHHBIX B Illkose
sBisitoTca YctaB Ilkonbsl v okaibHble HOpMaTUBHBIE akThl LIIKoMbI, JUIsi MCIIOTHEHUS
KOTOPBIX W B COOTBETCTBUM ¢ KoTopbiMu IIlkona ocymecTBisier 00pabOTKy
MEPCOHAJIbHBIX JAHHBIX, B TOM YHCJIEC:

- TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIE IPABOBBIC AaKThI, COAEpIKAIIUE
HOPMBI TPYJIOBOT'O TIPaBa;

— BromxeTHbIN KOJEKC;

— HanorosBeiii Kojekc;

— ['paxnaHckuii KOOEKC;

— CeMelHBIN KOOCKC;

- Oenepanbublii 3ak0H 0T 29.12.2012 No 273-®3 «OO6 o6Opa3oBaHuu B
Poccuiickoit denepaniun» U TPUHATHIE B COOTBETCTBUM C HUM HOPMAaTHBHBIE ITPABOBBIC
aKTFhI,

- COLIMAJIbHOE, TEHCUOHHOE M CTPaxOBOE 3aKOHOAATENbCTBO Poccuiickou
denepanuu;

— 3aKOHOJATENILCTBO B cdepe  OE30maCHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUUECKOMN 3aIUIIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHMSIMH OOpPaOOTKH MepcoHANbHBIX JaHHBIX B Illkoie

TaKKe SBISIOTCS JIOTOBOPHI ¢  (PU3WMYECKUMHM JMIIaMHU, 3asBlIeHUs (coriacws,
4



JIOBEPEHHOCTH)

oOyyaromuxcsi U poauTened  (3aKOHHBIX  MPEJICTABUTEIICH)

HECOBEPILEHHOJIETHUX 00YyYarolUXCsl, Coryiacus Ha 00pabOoTKy NEPCOHAIBHBIX TAHHBIX.

3. Hesan 00padoTKN NEPCOHAJIBHBIX JAHHBIX, HX KATErOPUHU U NepeYeHb,

KaTeropun Cyﬁ'laeKTOB, NMEPCOHAILHBIC JaHHBIC KOTOPLIX 06paﬁaTBIBaIOTCH,
CHOCOﬁbl, CPOKM UX oﬁpaﬁoTKn H XpaHEHUH, MOPATOK YHHUYTOKCHHUSA IMMCPCOHATBbHBIX

JAHHBIX

1. leab o0padoTKu: opraHu3anus 00pa3oBaTeJbHOM JAeATEJbHOCTH MO 00Pa30BaTeJIbHbIM
NporpaMMaM Ha4YaJbHOro 001Iero, 0CHOBHOIO 00IIEro U cpeaHero oouero odopasoBaHus,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun
JTAHHBIX

CrenuaibHble

[TepconasibHbIE TaHHBIE
JaHHBIC

[Iepeuenn
JaHHBIX

- (hamuus, UMsi, OTYECTBO; CaeneHus 0 COCTOSIHUH
— OJI; 300POBbA

- T'PaXKIaHCTBO;

- JaTa U MEeCTO POXKICHHUS,

- n3o0paxenue (pororpadus, BUICO);
- IMaCIIOPTHBIC TaHHBIC,

- aJpec  PETUCTPAlMA IO  MECTY
JKUTEIIBCTBA;

- azpec paKTUUYECKOTo MPOKUBAHNUS;

- KOHTaKTHbIE JaHHbIE;

- WHIUBUIYaIbHBIN HOMEp
Hajoromatenbmuka (MHH);

- CTpaxoOBOW HOMEp HWHIUBUAYaJbHOTO
muneBoro cueta (CHUJIC);

- CBEICHUS 00 yCTIEBaEMOCTH
oOyuaromierocss ¥ JIpyrue  CBEICHMS,
oOpazyromuecs B Ipoliecce peanu3aluu
00pa30BaTeNIbHOM MPOrpaMMBbl;

- UHBIC MepcoHaNIbHbIE JTaHHbIE,
IpeIoCTaBiseMble (PU3UUECKUMH  JIUI[AMHU,
HEO0OXO0IUMBIE L 3aKIJIIOUEHUS u
UCIIOJIHEHUSI JIOTOBOPOB, HCIIOJIHEHUS HOPM
3aKOHOJATENhCTBA B chepe oOpa3zoBaHUs

Kareropuu
CyOBEKTOB

OO6yuaromuecs, UX poAUTENH (3aKOHHBIE MTPEICTABUTEIN )

CrocoObl
00paboTKu

ABTOMaTI/ISI/IpOBaHHaSI o6pa60TKa u 0e3 CpCACTB aBTOMATU3allii, B TOM YHCJIC:
- IMOJIY4CHUC IICPCOHAJIBHBIX NAdHHBIX B YCTHOI>'I U IHCbMEHHOM cbopMe
HCIMOCPECACTBCHHO OT Cy6’LeKTOB NEPCOHAIBHBIX JaHHBIX;

- BHCCCHUA MEpCOHAIIBHBIX JaHHBIX B JKYpHAJIbI, peeCTPhL n
I/IH(I)OpMaI_[I/IOHHHC CHUCTCMbI, U NOKYMCHTbI IIxomasI.

Cpoxu
00paboTku

B teueHue CpOKa peain3aluun O6pa30BaTeHBHOI>’I MporpaMmaI




Cpoxu

B Teuenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYpOM, J€ B 3aBUCHUMOCTH OT

XpaHEHHUs THUIIA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHATIBHBIE JAHHbIE
ITopsnox B cootBerctBuM ¢ IlopsakoM YHUUTOXXEHUSI U 00€3JIMUYMBAHUS [1EPCOHAIBHBIX
YHUYTOKEHHUs | HaHHBIX [IIKk0sBI B 3aBUCHMOCTH OT THUIIA HOCUTENS IIEPCOHATIBHBIX JaHHBIX

2. leab o0padoTku: BbINOJHEHUS (PYHKIUI U MOJTHOMOYHUIT padoTogaresisi B TPYAOBBIX
OTHOUIIEHUSX, B TOM 4K cJie 00A3aHHOCTEeH M0 OXpaHe Tpyaa

CrnenanbHbIe bruomerpuueckue
Kareropun
AHHBIX [lepconanbHbIC TaHHBIE NepCOHAJbHbIC NepCOHAJIbHbIE
JTAHHBIE JTAHHBIE
[lepeuenn - (bamMuus, UMsi, OTYECTBO; Caenenus o | U306paxenue Ha poTo
TAHHBIX - IOJI; COCTOSIHUU u BUJICO3AITUCH,
— IPaXkIaHCTBO; 3I0pOBBS MOJyYeHHBIX C Kamep

- JlaTa ¥ MECTO POXKIICHHS,
- n3zobpaxenue (pororpadus);
- MMaCIIOPTHBLIC TaHHBIC,

- aJipec  pETHUCTpalM  TIO
MCCTY JKUTCJIBCTBA,

- azapec (hakTHUECKOTO
IIPOKHUBAHUA,

- KOHTAKTHBIC JaHHBIC,

- I/IH,ZII/IBI/I)]yaJ'IBHI)II\/'I HOMCEDP
Hajoromarenbimuka (MHH);

- CTpaxoBOU HOMEpP

WHIWBHIYAIBHOTO JIMIIEBOTO CYeTa
(CHUJIC);

- cBelleHUss 00 o00pa3oBaHUU,
KBaMUKAIH, TPoPeCCHOHATBHON

ITOJITOTOBKE u MTOBBIIIEHUH
KBaTHM(DUKALIHH;

- ceMeitHoe [IOJIOKEHUE,
HaJIMYUEe  JIeTed,  POJCTBCHHBIC
CBSI3H;

- CBEJICHUS 0 TPYAOBOMU
JNEATEIBHOCTH, B  TOM  YHCIIE

HAJIMYUE MOOLIPEHUM, HarpaXkIeHUN

u (nm) JTUCIUTITMHAPHBIX
B3BLICKAHMI;

— JaHHBIE O  PErucTpanuu
Opaka;

— CBEIICHHSI O BOMHCKOM yYETe;
- CBEIICHUsI 00 MHBAIUHOCTH;
- CBeleHUsT 00  yAep)KaHuu
AIMMEHTOB;

— UHBIC MepCOHANbHbBIE
JTaHHbIE, MPeI0CTaBIIsIEMbIE

pa6OTHI/IKaMI/I B COOTBCTCTBHHU C

HaOJIFOIEHUS




TpeOOBaHUAMHU TPYZILOBOTO

3aKOHOJATEIbCTBA

Kareropuu PaGoTHuKY, KaHIUIATHI HA pabOTy (COMCKATEIN)

CyOBEKTOB

Crnioco0sr ABTomaTH3upoBaHHas 00paboTKa 1 0€3 CpeiCTB aBTOMATU3aL1H, B TOM YHUCIIE:

00paboTKH - NOJTy4eHUE TIEPCOHANBHBIX JAHHBIX B YCTHOHW M IMUCBMEHHOW (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
- BHECCHUsI NEPCOHAIBHBIX JAaHHBIX B  OKYpPHaJbl, pEeCTppl |
MH(POPMALMOHHBIE CUCTEMBI, U JTOKyMEeHTHI [1IKoIbI

Cpoxu B Teuenue cpoka nelcTBUS TPYIOBOrO J0TOBOpA. /s KaHIMIATOB — B TE€UEHUE

00paboTKu CpOKa, HEOOXOAMMOTO HJIsi PACCMOTPEHHUS KaHIUAATYPHl W 3aKIIOUYCHHS
TPYAOBOI'O JJOrOBOpa

Cpoku B Teuenue cpoka, yCTaHOBJIIEGHHOTO HOMEHKJIATypOH, J€l B 3aBHUCHUMOCTH OT

XpaHEeHUs TUIA JOKYMEHTa, B KOTOPOM COJIEPKaTCs MEPCOHANBHBIC JaHHBIC, B TOM YHCIIE
B COCTaBe JIMYHBIX Jen — 50 jeT

[Mopsinox B coorBerctBun ¢ IlopsikoM yHHUYTOKEHUS W 00€3TUYMBAHUS TIEPCOHATBHBIX

YHUUYTOXEHHS | JaHHBIX [LIKOJIBI B 3aBUCIMOCTH OT THITa HOCUTEIIS TIEPCOHATBHBIX TAHHBIX

3. Heab o0Opaldorku: peaau3anus TIPaKIAHCKO-TIPABOBBIX 0r0BOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM ToJIydyaTeaeM KOTOpbIX aBJsercsa Llkouaa

Kareropun [IepconanbHble JaHHBIE
JTAHHBIX
[Tepeuenb - (hamMuus, UMsi, OTYECTBO;
JaHHBIX — NacOPTHLIEC JaHHEIE,
- aZipec perucTpanuu u (M) GaKTUIECKOTO MPOKUBAHUS;
- KOHTaKTHbIE JaHHbIE;
- WHAMBUAYaJIbHBII HOMEpP HaJOTrOIJIaTeNbIINKA;
- HOMEp PAaCYETHOI'O CUETA;
- HOMep OAHKOBCKOM KapThl;
- UHBIE TEPCOHAIbHBIE JaHHbIe, TNpeaocTaBisieMble (U3UNUYECKUMU
JUIAMH, He0OXOIUMBIE JJIs 3aKJIFOUEHUS U UCTIOJHEHUS JOTOBOPOB
Kareropuun KoHnTparenTsl, mapTHepbl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6e3 CpeICTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku — MOJIydYeHUE TEePCOHANBHBIX JaHHBIX B YCTHOM M MHCbMEHHON (opme
HETMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
— BHECEHHUS TMEPCOHAIBHBIX JIAHHBIX B  KypHallbl, peecTpbl U
UH(GOPMAIMOHHBIE CHCTEMBI, U TOKYMEHTHI LIIKkombI
Cpoxu B teuenwne cpoka, HEOOXOIUMOTO TSI HCTIOTHEHUS 3aKIIFOYEHHOTO I0TOBOpa
00paboTKu
Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpO#l, A€l B 3aBUCUMOCTU OT
XpaHEHUS TUIA JOKYMEHTA, B KOTOPOM COJIEPKATCSl IEPCOHATBHBIE JAHHbBIE




ITopsnox B coorBerctBuu ¢ IlopsakoM yHHUTOKEHHUS U 00€3THMUMBAHUS TEPCOHAIBHBIX
YHUUYTOKEHHUs | NaHHBIX [IIK0/BI B 3aBUCUMOCTH OT THUIIA HOCUTENS IIEPCOHATIBHBIX JaHHBIX

4. Ilenb 00paboTku: odecnevyeHue 0€30MaACHOCTH

Kareropuun IIepconanbHble JaHHBIE

JAHHBIX

[Tepeuenb - (bamuHsl, UM, OTYECTBO;

MaHHBIX - NacIopTHBIC JaHHLIC.

Kareropun [Toceturenu [komnsl

CyOBEKTOB

CriocoOsl ABTOoMaTH3MpoBaHHAasA 00paboTKa U 0€3 CpeiCTB aBTOMATU3aIMH, B TOM YHUCIIE:
00paboTkn - MOJIyY€HUE TEPCOHANBHBIX JaHHBIX B YCTHOW M NHUCbMEHHOM (opme

HEIMOCPEJCTBEHHO OT CYyObEKTOB MEPCOHANBHBIX JAHHBIX;
- BHECEHHUS IIEPCOHAIBHBIX JAHHBIX B  JKypHajlbl, pEECTppl U
MH(}OpMaIMOHHBIE CUCTEMBI, U TOKyMeHTHI [1IKkoiibt

Cpoxnu B teuenne neprnona HaxoxaAeHUs oceTutens Ha Tepputopun ko
00paboTKn

Cpoxnu B Teuyenme cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM, JeJl B 3aBUCHUMOCTH OT
XpaHEHHUS TUIAa JOKYMEHTAa, B KOTOPOM COJEPKATCS MIEPCOHAIIBHBIE TaHHBIE, B TOM YHCIIE

MuHUMYM 30 THEH B OTHOIICHHUH 3aMucell KaMep BUICOHAOIIOICHUS

[Mopsinok B cootBerctBuu ¢ IlopsakoM yHHUTOXXEHUSI U 00€3IMYMBAHUS MTEPCOHANBHBIX
YHUUTOXEeHUSI | JaHHBIX [1IK0JIbI B 3aBUCHMOCTH OT THIIA HOCUTEISI IEPCOHATBHBIX JaHHBIX

4. YcaoBusi 00pad0OTKH MEPCOHATBHBIX JAHHBIX

4.1. Ikona ocymecTBiasieT cOOp, 3aMKuCh, CHUCTEMAaTU3AlMIO, HAKOILJICHUE,
XpaHeHue, YyTouHeHue (OOHOBIIEHHWE, W3MEHEHHE), W3BJICYCHHE, HCIOJIb30BaHUE,
nepeaady (pacmipocTpaHeHue, IIPEI0CTaBIICHHUE, JOCTYM), o0e3nuunBaHue,
OJIOKMPOBaHME, YJAJICHHE M YHUYTOXCHHE MEPCOHAIBHBIX NAHHBIX B COOTBETCTBHH C
3aKOHOJIaTE€JIbCTBOM O IMEPCOHAIBHBIX JAHHBIX U JIOKAJIbHBIMHU HOPMATUBHBIMH aKTaMH
[IxoumbI.

4.2. Bce nepconanpubie naHHbie lllkona monmydaer oT cyObeKTa MEPCOHATBHBIX
JAHHBIX, a B CIIy4asX, Korja CyObeKT MepPCOHATBHBIX JAHHBIX HECOBEPIICHHOJIETHUH, —
OT €ro poauTeneil (3aKOHHBIX MPEICTaBUTENEH ).

4.3. Tlonyuyenue o oOpabOTKy MEPCOHANBHBIX JIaHHBIX, PA3pEIICHHBIX CYOhEKTOM
MEePCOHAIBHBIX JIAHHBIX NI pacnpocTpaHenus, [lIkona ocyiecTBisieT ¢ cOONI0ACHUEM
3alpeTOB U YCIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBaeT MEPCOHANBHBIC TAHHBIC:

- 0€3 UCTOIb30BaHUs CPEJICTB aBTOMATU3AIIHH;

- C UCIOJb30BAHMEM CPEACTB aBTOMAaTH3allMd B IporpaMmax u
uH(popMaMOHHBIX cucTteMax: CucremMa »dJIEKTPOHHOTO JOKyMeHTooOopota «Jlemoy,

locynapctBennass ~ uHdopmanmonHas  cuctema  «KpaeBas ~ mH(pOpMannoHHO-
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aHAJIIUTHYECKas CUCTEMAa  YIPABJICHHUS o0Opa3oBaHUEM», WNupopmannoHHo-
KOMMyHHUKanmoHHast — 1iargopma  «Chepym», DexnepanbHas  rocyaapcTBEHHas
nH(popmanroHHas cucreMa «Mos MmKoia», ABTOMaTU3MpPOBaHHAS WH(OPMALMOHHAsS
cuctema «HaBuratop gomnonHuTEnEHOrO o0Opa3zoBaHus KpacHospckoro — Kpas»,
OenepanbHas uHQoOpManMoHHas cucreMa «®DenepanbHBIi  peecTp CBEACHUH O
JOKyMeHTax 00 o0Opa3oBaHMM U (WIM) KBaTU(UKAIMH, JOKYMEHTax 00 OOy4eHHM»,
«PernonanpHass 0a3a JaHHBIX», «CucTemMa oOecleyeHUs] OIIEHOYHBIX MpOLEIyp»,
«Konryp», «COop cratuctuku 10 (opmam DenepanbHOrO  CTaTUCTUYECKOTO
HaOmonenus», denepanpHas rocyaapcTBeHHas MH(GOpMalMoOHHas cuctema «EnuHbii
MopTajg TOCYJAapCTBEHHBIX W MYHUIMNAIbHBIX Yycayr (¢yHkuuil)», «Ilnarpopma
oOpatHo#l cBsi3u», Enunas mHdopmanuonHas cucrema «3akynku», Enunas obnmaunas
mwiarpopmMa CcalToB M MOPTaIOB  (enepaJbHbIX OpPraHOB BJIACTM M MECTHOTO
camoynpasienusi «l'ocBeb», «Cucrema pasmemieHuss cBeleHuid B EnuHo#
rOCyJapCTBEHHON  MH(OPMALMOHHOM  CHCTEME  COLUMAJIbHOrO  00ECIEeYEHUS;
oOpazoBaTenbHbIX  OHNaWH-IaThopmax  «Yuum.py», «SAKmacc»;  MecceHmkepe
«Tenerpam» (1IKOJBHBIE TeNerpaM-KaHaibl); conuanbHol cetn «BK» (oduumanphas
CTpaHHUILIA UIKOJIBI).

XpaHeHHe MepCcOHAbHBIX TaHHBIX:

4.5.1. llIkona XpaHUT NEepcOHaANbHbIE JaHHBIE B TE€YEHHE CpPOKa, HEOOXOIUMOTO
IUIL JTIOCTHKEHUs LieJeil ux oOpaboTKH, a JOKYMEHTHI, COJEp)Kallue INepCOHAIbHbIE
JIAHHbIE, — B TE€YEHHE CPOKA XPAHEHUsI TOKYMEHTOB, IIPEyCMOTPEHHOI'O HOMEHKIIATypOon
7ieJl, C y4€TOM apXUBHBIX CPOKOB XPAHEHUSI.

4.5.2. IlepcoHanbHble AaHHBbIE, 3a(UKCUpPOBAHHbIE Ha OyMa’KHBIX HOCHUTENSX,
XpaHATCS B 3alMpaeMbIX MIKadax Ju00 B 3aIMPacMbIX NOMEUIEHUIX, JOCTYI K KOTOPHIM
OrpaHUYEH.

4.5.3. IlepcoHanbHble AaHHBIE, 0OpabaThIBaeMble C HCIIONb30BAHUEM CPEJCTB
aBTOMAaTHU3allMM, XPaHATCS B TAaKOM IOPAJKE M Ha YCJIOBHAX, YTOOBI HCKIIIOYHUTH
HEeMpaBOMEpPHBIH WIM CIy4dalHbIM JOCTYl K HUM, YHUYTOXXEHUE, H3MEHEHUE,
OJIOKMpOBaHME, KOIMPOBAaHUE, IPEJOCTABICHHUE, pPACIpPOCTPAHEHHUE IE€PCOHAIBHBIX
JAHHBIX, 4 TaKXe HHble HENpaBOMEpHbIE JEHCTBUS B OTHOIIEHUH IE€PCOHAIBHBIX
JTAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a OOpabOOTKY HepcoHalbHBbIX nHaHHBIX B Illkore,
MPEKPaIIaloT uX 00pabaThIBaTh B CIEAYIOMIUX CIyYasX:

= JOCTUTHYTHI LIeJTM 00pabOTKU NEePCOHATIBHBIX ITaHHBIX;

= UCTEK CPOK JIEHCTBUS corjiacusi Ha 00pabOTKy MEepCOHAIbHBIX JaHHBIX;

- OTO3BaHO COTJIacue Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX;

- 00paboTKa mepCcOHANBHBIX TaHHBIX HETPAaBOMEPHA.

4.7. llepenaya nepcoOHaNbHbBIX TaHHbBIX:

4.7.1. llIxkona oGecnieunBaeT KOHPHUACHIINATHLHOCTh EPCOHAIBHBIX TAHHBIX.



4.7.2. lllxoma nepenaer NEPCOHANBHBIC NAHHBIE TPETBUM JIMIAM B CIEAYIOIIHUX
clyJasix:

- CyOBEKT NEPCOHANbHBIX JAHHBIX Jaj CcoIVlacue Ha Iepefady CBOMX
JAHHBIX;

— nepefaTh JaHHbIE HEOOXOAMMO B COOTBETCTBHM C TpeOOBaHHUSIMU
3aKOHOJATENBCTBA B pAMKAX YCTAHOBJIEHHOM MPOLEIYPHI.

4.7.3. IlIxkoma He OCYHIECTBISIET TPAHCIPAHUYHYIO II€peAady IepCOHAIbHBIX
JAHHBIX.

5. AkTyanu3anus, ucipaBJieHUe, yajieHue U YHHYTOKEeHHe NMePCOHATBHBIX
JTAHHBIX, 0TBETHI HA 3aMIPOCHI CY0bEeKTOB MEPCOHATbHBIX JAHHBIX

5.1. B cnywae mpenocTaBieHUs CYOBEKTOM TIEPCOHAIBHBIX JaHHBIX, €r0
3aKOHHBIM TIpeJIcTaBUTENIeM (DaKTOB O HEMOJHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX HIIH
HE3aKOHHO TOJIYYCHHBIX TEPCOHANBHBIX AaHHBIX IlIkona akTyanu3upyeT, HUCIpaBIIseT,
OJIOKUPYET, yIaJIIeT WIM YHUYTOXKACT UX M YBEJIOMIIICT O CBOMX JICHCTBHSX CyOBEKTa
MEPCOHATBHBIX JAHHBIX.

5.2. Tlpu poctwkeHuu I1enell 0oOpaOOTKHM TEPCOHANBHBIX JAHHBIX, a TAaKXKE B
cly4ae OT3bIBAa CyOBEKTOM TIEPCOHAIBHBIX JIAHHBIX COTJacusi Ha 0o0paboTKy
MIEPCOHABHBIX JIAHHBIX MEPCOHAIBHBIC JJAHHBIC TIOJIICKAT YHUUYTOKEHUIO, €CIIM HHOE HE
IPeyCMOTPEHO JOTOBOPOM, CTOPOHOHM, mMoiy4aTesieM (BbITOAONpPHOOpETaTeNeM) 110
KOTOPOMY SIBJIIETCS CYOBEKT NMEPCOHANBHBIX JaHHbBIX.

5.3. VYHuuTtOXKEHHEe JOKYMEHTOB (HOCHUTENEH), coJepKalluX MepCOHAIbHbBIE
JaHHbIE, TIPOU3BOJUTCS B COOTBETCTBUU C [lOpsIKOM YHMUTOXKEHUS W OOE3TUUMBAHUS
nepcoHanbHbIX JaHHbIX IlIkombl B 3aBUCHMMOCTHM OT THIIA HOCHUTENS IEPCOHAIBHBIX
JTAaHHBIX, B TOM 4YHCIIe TyTeM H3MEJIbYCHUs LIpeliepe, CTUpaHUus Wik (popmaTHpoBaHUs
ANEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cyObeKTa NEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOIO
npeacraButens lllkoma coobmaer emy uHpopmanuioo 00 00pabOTKE NEPCOHATBHBIX
JTAHHBIX CYObEKTa B CPOKH U B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.

6. 3aKII09YHTEIbLHbIE TOJ0KEHUS

6.1. Hacrosmas Ilonmutrka 0o0paGoTKK mepcoHANBHBIX AaHHBIX MBOY «CIII
Nol4y sBnsiercst okaabHBIM HOpMATUBHBIM akToM [IIkoJibl, yTBEpKaaeTcs (BBOJIUTCS B
NeicTBHe) MprKa3oM aupekTopa IIkombl.

6.2. Bce wu3MeHeHHMs W JIONMOJHECHHS, BHOCHMBIE B HacTosmyr [loauTuky,
opOpMIIAFOTCS B MHCHbMEHHOU dbopMe B COOTBETCTBHMU  JICHCTBYIOIIUM
3akoHOAaTeNbCcTBOM Poccuiickoit denepanuu.

6.3. IlomuTMka TpPWUHUMAETCS Ha HEONpeIeIeHHbI cpok. WM3MeHeHHs W
normojaHeHus K IlonmwTuke TPUHUMAKOTCS B MOPSAIKE, NPEIyCMOTpPeHHOM 1. 6.1
Hacrodmue [oauTuku.
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6.4. Ilocne mpunsatus [lonuTuku (WM W3MEHEHHWN W JIOTIOTHEHHWH OTICIIBHBIX
MyHKTOB W Pa3feioB) B HOBOM peNaKIMHU MPEIbIAyIIas peaakius aBTOMaTHUYECKH
YTpPAYMBaET CHUITY.
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